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Custom Faculty Program Request 

FACULTY NAME 

DEPARTMENT 

EMAIL 

CELL OR OFFICE PHONE 

PROPOSED PROGRAM COURSE 
(OR TYPE OF COURSE) 

To provide assistance, the OEA will need an overview of the program desired including: 

• Ideal program length and time of year (ex: May, any time in the summer, or winter break)
• Ideal location(s)
• Types of activities and excursions, including any “must-haves” and preferred locations
• Types of academic visits, such as specific business types or specific organizations
• If group meals should be included
• If city tours should be included in the activities, and preference for tour guide or independent city tour
• Preferred type of flight (group or individual)
• Preferred in-country travel (ex: charter bus full-time or part-time, public transportation, only need train

tickets in-between Vienna and Prague, etc..)
• If classroom or meeting space is needed
• Housing preferences (ex: hotel, hostel, housing on a university campus)
• How flexible you are with dates, location(s), and program details

Include this information in the space below (& next page) and submit to educationabroad@mtsu.edu. 

mailto:educationabroad@mtsu.edu


 
 

Middle Tennessee State University does not discriminate against students, employees, or applicants for admission or employment on the basis of race, color, religion, creed, national origin, sex, sexual orientation, gender 
identity/expression, disability, age, status as a protected veteran, genetic information, or any other legally protected class with respect to all employment, programs, and activities sponsored by MTSU. The Assistant to the 

President for Institutional Equity and Compliance has been designated to handle inquiries regarding the non-discrimination policies and can be reached at Cope Administration Building 116, 1301 East Main Street, 
Murfreesboro, TN 37132; Marian.Wilson@mtsu.edu; or 615-898-2185. The MTSU policy on non-discrimination can be found at www.mtsu.edu/titleix. 
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