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Office of Education Abroad ( Middle Tennessee State University
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Faculty Application Checklist for Reoccurring Proposals
MTSU Fac-Led or ISA Custom
The dates listed below are final deadlines.  Faculty are encouraged to submit proposals earlier when possible in order to allow sufficient time for preparation of materials, budget, recruiting, etc.

FINAL DUE DATES: 
Summer programs:  end of October 

OR: 8-9 months before program departure

(check one)
 FORMCHECKBOX 
MTSU Faculty-Led
 FORMCHECKBOX 
 ISA Custom



Please make sure that the following items are included in the proposal or attached to this page. 

Please note that incomplete proposals will not be considered. 
 FORMCHECKBOX 

The MTSU EA Reoccurring Proposal with all questions answered and signatures of the Chair and Dean.
 FORMCHECKBOX 

Updated Faculty CV
 FORMCHECKBOX 

Updated cost sheet including all proposed expenditures for each student participant.
 FORMCHECKBOX 

A copy of the previously approved proposal.

The following should be submitted if substantial changes have been made:

 FORMCHECKBOX 

An updated detailed course syllabus that shows academic content, including but not limited to, daily activities, site visits, reading lists, and how students will be graded; please report per day contact hours and total at the bottom.
Essential information SACS review
Please consider the following when preparing your course proposal/application.  To prepare for SACS review, education abroad proposals will need to include the following information. These items will need to be in the files and readily available. The following is a checklist for essential information needed for SACS.

· Specific course(s)

· Credit hours

· Contact hours

· If both undergraduate and graduate, what differentiates level

· Goals / objectives

· Requirements / grading

· Study abroad component of course (how the location abroad contributes to and integrates with the course content)

· Identify any service learning component of the program
· Write measurable goals and objectives?

· How will the students be assessed?

Other suggestions:

· More emphasis on rigor and assessment

· The course should infuse principles of service learning and problem based learning
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